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Mobile Phone and Electronic Device Policy 
 
 
Purpose 
To ensure that mobile phones and electronic devices are used appropriately at school and do 
not disrupt learning, compromise safety, or interfere with the effective operation of the school, in 
line with Department of Education requirements. 
 
 
Scope 
This policy applies to all students and covers mobile phones and all electronic devices on school 
grounds during school hours. 
 
 
Definitions 
Electronic device: Any device that allows communication such as computers, mobile phones, smart 
watches and any other associated devices. 
 
 
Policy Statement 
As per the Department of Education policy, mobile devices must be turned off and not used from 
the start of the school day (8:40am to 3:00pm, or 2:40pm on Wednesdays), in keeping with the 
Department of Education’s “Off and Away, All Day” requirement, where student mobile devices 
must not be seen or heard. 
 
 
Procedures / Guidelines 

Primary Students (Kindergarten to Year 6) 
If primary students are required to bring a mobile phone to school, these must be 
handed in to the College Administration building at the start of the day and can be 
collected at the end of each school day. 
 
Secondary Students (Years 7–10) 
If secondary students bring mobile devices to school, these devices must not be seen or 
heard, in keeping with the Department of Education’s ‘Off and Away, All Day’ 
requirement. Devices must be turned off and stored in their school bags throughout the 
day or handed in to the Front Office. 

 
BYOD (Bring Your Own Device) 
BYOD devices are encouraged at school to enhance and broaden learning in classroom 
environments. BYOD devices connected to the school network must only be used for 
educational purposes during lesson times. Devices must not be used outside of classes or 
class times. 
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Breach / Non-Compliance 
Use of Mobile Phones or Electronic Devices 
Students found to have used their mobile phones or associated electronic devices will 
have their devices confiscated. Students are required to hand their device to staff when 
this request is made. Devices can be collected from the College Administration building 
at the end of the day. 
• First Confiscation – Recorded in Compass, with parent notification. Student can collect 

the device. 
• Second Confiscation – Recorded in Compass, with parent notification. Student can 

collect the device. 
• Third and Subsequent Confiscations – Recorded in Compass, with parent notification. 

Student cannot collect the device. Parents are required to collect the device on every 
occasion. 

 
Consistent confiscation of mobile phones may result in loss of Good Standing. 
 
Students who refuse to surrender their mobile phone to a staff member may face 
suspension. 
 
Number of breaches resets at the start of every new semester. 

 
Serious Breaches 
In line with Department of Education expectations and system direction, any student 
found to be involved in recording, distributing or uploading inappropriate images or 
videos of students, staff or parents will result in suspension, with the length of suspension 
determined by the Principal. 

 
BYOD devices and the school network are to be used for educational purposes only. This 
does not include: 
• social media applications 
• games 
• music (streaming or downloading) 
• movies (streaming or downloading) 
• communication with persons not involved in the education of the student, including 

parents 
 

It is a breach of school discipline when it is established through investigation that a 
student recorded a fight on school grounds or off-site where there is a reasonable 
connection to the school 

 
The Principal will determine whether the incident constitutes a breach of school discipline 
and if a suspension applies. 

 
 
Related Documents / Legislation 
• Behaviour Management Policy 
• Good Standing Policy 
• Bullying Policy 
 
Review Information 
• Endorsed: March 2026 
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